
 
 
 
 
 

Tel: 01992 579444   Fax: 01992 579446 e-mail: info@eppingtowncouncil.gov.uk 
	  

 
Ordinary Council Meeting 10th June 2014 - Agenda   
                 

  

 
TO THE TOWN MAYOR and ALL MEMBERS of EPPING TOWN COUNCIL: 

 
You are hereby summoned to attend an ORDINARY MEETING of the Epping Town 
Council which is to be held in the Conference Room, Epping Hall, St Johns Road, Epping 
on Tuesday, 10th June 2014 at 8.15 pm in order to transact the following business: 

 
 
 
 
 

Alan Shaw 
Town Clerk 
4th June 2014 

 
 

A G E N D A 
 
 

1. APOLOGIES FOR ABSENCE 

To receive any apologies and reasons for absence. 

2. DECLARATIONS OF INTEREST 

Members are invited to declare disclosable pecuniary interests and other interests, along 
with the nature of those interests, in relation to any item on this agenda. 

 
3. PUBLIC PARTICIPATION - QUESTION TIME 

An adjournment will be allowed at the direction of the Mayor to allow for public comment 
and response in relation to items on this agenda. Individuals will be permitted a maximum 
of three minutes each (total time for this session is limited to ten minutes). 

4. CONFIRMATION OF COUNCIL MINUTES     (Attachment A) 

 To approve as a correct record and sign the Minutes of the Annual Council Meeting held 
on 13th May 2014.   

5. MINUTES OF COMMITTEE MEETINGS 

To receive the signed Minutes of the following Committee meetings and to adopt any 
recommendations within the Minutes not previously adopted: 

Planning & General Purposes Committee  13th May 2014 (Attachment B) 
Planning & General Purposes Committee  27th May 2014 (Attachment C) 

 
6. COMMUNICATIONS TO BE NOTED 
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§ Letter of thanks from St Clare Hospice for donation from Town Mayor.
 (Attachment D) 

§ Notification of Award for Swaines Green ‘Living Landscapes’ (Attachment E) 

§ De-regulation of Licensing for England World Cup games (Attachment F) 

7. COMMUNICATIONS REQUIRING DECISION 

(i) Letter from Epping Forest ReUse concerning use of Grant funding 
 (Attachment G) 

Background 

Council gave a grant of £480 to the ReUse centre for purchase of a metal disabled 
access ramp in December 2013 (Minute #309 of 2013-14 refers).  The request is to 
use the funding for a permanent disabled access instead. 

Council is requested to CONSIDER this request and DECIDE what response to make. 
 
8. TOWN MAYOR’S DUTIES      (Attachment H) 

Council to receive the duties undertaken by the Town Mayor since 13th May 2014 

9. DEPUTY MAYOR’S DUTIES 

Council to receive the duties undertaken by the Deputy Mayor since 13th May 2014 

10. REPORTS FROM MEMBERS 

To receive reports, if any, from Members on meetings or visits made since the Annual 
Council Meeting on 13th May 2014. 

11. REPORT OF THE CLERK AND COUNCILLORS QUESTIONS (Attachment I) 

A report from the Clerk on current activities and matters of interest to Council is attached.   

12. FINANCIAL REPORT TO 28th FEBRUARY 2014  (Attachment J)     
 

Statutory Basis:  Accounts & Audit Regulations 2003, Sections 4 & 5 as amended by the 
Accounts and Audit (Amendment) (England) Regulations 2006). 

 
Key Member:  Cllr Mrs L Hughes 

 
Council is requested to CONSIDER the summary financial report to 28th February 2014 
and DECIDE if any action is required.  

 
13. ACCOUNTS FOR PAYMENT (Attachment K)     
 

Statutory Basis: Accounts and Audit (England) Regulations 2011. 
 

Key Member:  Cllr Mrs L Hughes 
 

Council is requested to NOTE the payment of accounts for April 2014 (report unavailable 
at date of last meeting) and  APPROVE the payment of accounts for May 2014. 
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14. FINAL INTERNAL AUDIT REPORT (Attachment L)     
 

Statutory Basis: Accounts and Audit (England) Regulations 2011 and the Audit 
Commission Act 1998 s.44 

 
Key Member: Cllr Mrs L Hughes 

 
 Council is requested to NOTE the internal audit report and DECIDE if any action is 

required. 
 
15. IVY CHIMNEYS PLAYGROUND   
 

Statutory Basis: Public Health Act 1875, s.164 
 

Key Member:  Cllr A Church 
 

 Council considered quotes for provision of new play equipment at the Ordinary Council 
Meeting of 14th January 2014.  At that meeting, Council RESOLVED: (Minute #349 of 
2013-14) 

 
(i) The statutory basis for this item be noted as the Public Health Act 1875, s 164 
(ii) They didn’t want to provide adult outdoor gym equipment but wanted to focus 

on the child play area 
(iii) They wanted to invest some additional funding above and beyond the £40k to 

make further improvements. 
(iv) They wanted to seek additional grant funding from Essex County Council to 

further increase the available budget. 
(v) They wanted to consult more with the Ivy Chimneys School and the local residents 
(vi) They felt more should be invested in the wet pour (i.e. the surfacing) to provide 

hop-scotch etc. and an all-weather play area. 
(vii) Authority be delegated to the Town Clerk to take forward the initial consultation 

and report back to Council. 
 
 The Town Clerk has completed a consultation exercise that consisted of: 
 

(a) Meeting with the School to discuss their views as to what should be provided; 
(b) In partnership with the School, arranging for the Year 5 students to consult all the 

children about what they would like to see provided and make suggestions as to 
design and layout of the playground; 

(c) Held two well-attended open meetings to discuss the project with residents and 
take on board views on 7th and 8th May, hosted by the Ivy Chimneys School. 

 
 Members will receive a presentation from the Town Clerk detailing the feedback received 

from the Consultation exercise and are requested to CONSIDER the feedback and DECIDE 
how to take the project forward.  

 
15. TOWN SIGN (TOWER ROAD) 
 
 Statutory Basis: Local Government Act 1972 ss. 144, Public Health Act 1875, s.164  
 
 Key Member: Cllr A Church 
 
 Background 
 
 The post supporting the Town sign at the southern end of the High Street is rotting and 

can be rocked.  The sign itself has flaking paint and cracking.  Action must be taken 
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before the sign becomes unstable and poses a danger to highways users.  The available 
options are to replace, refurbish or remove the sign. 

 
 An estimate has been obtained for replacement and refurbishment from the original 

supplier.  The estimate for refurbishment is £800; whilst replacement with a new sign 
would cost the same as the sign on the Town Green which was £1980. 

 
 Council records show that the sign was originally erected in 1989 and was refurbished 

approximately 6 years ago.  There is no guarantee that a further refurbishment would last 
for as long as the initial one. 

 
 At the Ordinary Council meeting held on 12th November 2013, Council RESOLVED that it 

would DEFER a decision on the refurbishment of the sign until the new financial year. 
 
 Additionally, the patch of grass that the sign stands upon is not being maintained by 

either the County Council, District Council or Corporation of London.  Examination of the 
minutes from the period when the sign was originally erected indicate that ownership of 
the land is uncertain.   

 
The presence of the Town Council’s sign on the land gives the impression to residents that 
we in own the land and are failing to maintain it, which is not the case.  If the Town 
Council were to take on maintenance of the land, it would give us the oopportunity to 
cut back some of the tree growth to make the Town Sign more visible (if retained) and 
potentially to site a bench. 
 
The current budget for Street Furniture is £1500.  Council has already RESOLVED to 
provide a map at the Station (subject to permissions) and a finger post on the Town 
Green (subject to permissions) that would far exceed this total budget if those 
permissions were granted.  However, Council has transferred £39,000 from the General 
Reserves into the capital budget for this financial year which is available to be allocated to 
capital projects. 
 
The impact of maintaining the land on an ongoing basis would be nominal and could be 
achieved within existing resources. 

 
 Council is requested CONSIDER these matters and DECIDE what action to take. 
 
16. PLANNING THE CEMETERY LAYOUT   
 
  Statutory Basis:  Open Spaces Act 1906, s. 10 
 
  Key Member:  Cllr W Breare-Hall 
 

The ‘new’ section of the Cemetery has been laid out as a lawned Cemetery with 
headstones mounted back to back on concrete beams.  Council RESOLVED at the 
Ordinary Council Meeting of 14th January 2014 to provide a new concrete beam (Minute 
#345 of 2013-14 refers). 
 
This beam completes the current row of graves and there is no space for an additional 
beam.  Council must therefore DECIDE how it wishes to lay out the remaining space 
(including paths) within the Cemetery. 
 
RECOMMENDATION: Council to establish a working party comprising the Key Member, 
One other member, Town Supervisor (in advisory capacity) and Town Clerk to visit the site 
and bring forward a proposal on the layout to the next Council meeting. 
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17. DATE FOR MAYOR’S  ‘AT HOME’ 2015 
 

Council is requested to DECIDE the date for the Mayor’s ‘At Home’ event in 2015.  The 
event has been held from February through to April.  Last year’s event was held on Friday 
4th April 2014.  The corresponding date for 2015 would be Friday 3rd April 2015, however 
this date is Good Friday.  If a similar date is to be chosen, either the 27th March 2015 is 
suggested as an alternative date. 
 

18. GRANT APPLICATIONS 
 
 Statutory Basis: Local Government Act 1972, s.137 
 
 Key Member:  Cllr Mrs L Hughes 
 
  Expenditure under budget heading 4145 – Grants – other powers stands at £5,300 Only 

one application has been received: 

i) St Clare Hospice - Request for £500 towards provision of disabled parking spaces 
(Attachment M) 

19.   LEASE OF PUBLIC TOILET BLOCK 
 
Statutory Basis:  Local Government Act 1972, s.127  
 
Key Member:  Cllr A Church 
 
The toilet block was handed to the Town Council in December 2013 after the 
refurbishment works were completed and we have been operating them since that date. 
 
The District Council have proposed the following heads of terms for a formal lease 
arrangement: 

	  
Demise as per draft plan  to follow (footprint of building only)  

 
Lessee Epping  Town Council and statutory successors 
Term 30 years from completion  
Rent Peppercorn 
User public  conveniences only 
Alienation absolute bar whole or part 

 
Insurance lessee to insure 

 
Repairing lessee  -  full repairing 
L&T Act contracted out 
Break Clause At any time by the landlord for redevelopment  on three 

months notice. 
Rights granted vehicular and pedestrian rights for all purposes for lessees 

and those authorised in common with others across the 
Bakers Lane public car park in accordance with the 
regulations for access and use such as they be (except in an 
emergency). 

Rights reserved usual conduits, easements enjoyed and for inspection 
 

  Council is requested to CONSIDER the proposed heads of terms and DECIDE how to take 
the matter forward. 
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  RECOMMENDATION: That the proposed heads of terms are APPROVED and authority is 
delegated to the Town Clerk to progress the matter to allow a lease agreement to be 
drawn up. 

 
20. TOUR DE FRANCE – DRESSING THE TOWN 
 
  Statutory Basis: Local Government act 1972, s.144 
 
  Key Member: Cllr A Church 
 
  There are a number of empty shop units in the Town (notably the former furniture and 

tile shops opposite Tesco) on the route of the Tour de France that could detract from look 
and feel of the Town on July 7th when the Tour de France visits. 

 
  It has been suggested to the Town Council by residents that we should take steps to 

improve the visual amenity of the empty shops by using some form of screening – 
colourful displays or hoardings and should think of other ways to enhance the look and 
feel of the Town during the event.  Provision of bunting has been discussed. 

 
  There is no specific budget to cover any expenditure, so any and all costs incurred would 

be taken from the monies transferred from reserves for capital investment in facilities 
elsewhere. 

 
  Council is requested to CONSIDER this matter and DECIDE what action should be taken. 
 
21. PARKING POLICY 
 
  Parking in the Town is an issue that is repeatedly raised as an area of concern by 

businesses, residents and visitors alike.  Epping Forest District Council is presently carrying 
out a review of it’s off street provision, i.e. the Bakers’ Lane and Cottis Lane Car Parks.  
There have been a number of reviews within the Town of on-street parking provision in 
recent years. 

 
  The Town Council does not currently have a policy on what it would like to see happen in 

relation to the off street parking provision in the Town.  Issues include: 
 

• Overall number of parking places available for both resident and non-resident parking 
• Mix between short and long stay 
• Pricing of short and long stay 
• Whether the Car Parks should be developed in the future i.e. multi-storey 
• If the Town Council believes it could provide the off street parking service 

 
  Council is requested to CONSIDER  
 

(i)  If it needs a ‘Parking Policy’ 
(ii)  Whether it needs to undertake any type of consultation before formulating a 

policy 
(iii) The timescales for delivery. 

   
22. EXCLUSION OF PRESS AND PUBLIC 
 

To resolve that under the Public Bodies (Admission to Meetings) Act 1960, the public and 
representatives of the press and broadcast media be excluded from the meeting during 
the consideration of the following items of business as publicity would be prejudicial to 
the public interest due to the confidential nature of the business to be transacted. 
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23. TOWN CLERK PROBATION PERIOD  
 
 Statutory Basis: Local Government Act 1972, s. 112 
 
 Key Member:  Cllr Mrs B Scruton (Chair, Corporate Governance Committee) 
 

The Town Clerk’s six month probation period expired on 14th April 2014.  Council is 
REQUIRED to do one of three things: 
 
(i) CONFIRM the Town Clerk in post.  This will require Council to award the Town 

Clerk an increment on the Pay Scale in accordance with the Town Clerk’s contract 
of employment backdated to the expiry of the probation period on April 14th 

2014. 
(ii) EXTEND the probation period.  Council must give reasons why it feels the 

probation period needs to be extended. 
(iii) DISMISS the Town Clerk.  

 
 NB If Council RESOLVES to take option (ii) or (iii) it is recommended that a Task and Finish 

Committee be established and authority delegated to it to procure advice be from a 
professional Human Resources consultant.  

 
24. STAFFING UPDATE 
 
 Statutory Basis: Local Government act 1972, s. 112 
 
 Council will receive an update on staffing matters from the Town Clerk and will DECIDE if 

any action is required. 
  
25. ST JOHNS DEVELOPMENT PROPOSAL - UPDATE   (Attachment N)     

Statutory Basis: Local Government Act 1972, s. 127 
 

Key Member:  Cllr H Pegrum 
 

 Council is requested to NOTE the attached update and DECIDE what action is required at 
this time. 

 
 
 

In accordance with the Public Bodies (Admission to Meetings) Act 1960, members of the 
public and press are welcome to attend the meeting. Members of the public will only be 
permitted to speak at the beginning of the meeting during Public Question Time. 

 
 

 


