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MINUTES of the NEIGHBOURHOOD PLANNING ADVISORY COMMITTEE MEETING 
Held at Epping Hall, St. John’s Road, Epping on Tuesday 24th November 2015 at 8.15pm. 
 
PRESENT:   Cllr N Avey (Chairman) 
    Cllr A Church 
    Cllr Mrs B Scruton 
     
 
RESIDENT STAKEHOLDERS: John Duffell 
    Debbie Hellowell 
    Margaret Peppiatt 
  
OFFICER(S):   Beverley Rumsey (Interim Town Clerk) 
    Susan Latchford (Project Assistant) 
 
IN ATTENDANCE:   Tim Valder-Hogg 
    I member of the public 
 
284 APOLOGIES FOR ABSENCE 
 

Cllr Michael Wright (Mayor) 
Judith Lunn (Epping Society) 
 

285 CONFIRMATION OF MINUTES 
 

It was RESOLVED that the minutes of the Neighbourhood Plan Advisory Committee 
(NPAC) Meeting held on 22nd September 2015 be signed by the Chairman as a true 
record and adopted by the Council. 

 
286 SUMMARY & PROGRESS UPDATE 
 

Members received an update on the 12 drop-in sessions (detailed in Appendix 1). TVH 
kindly provided a further condensed breakdown into issue categories and was thanked 
for his help by SL. 
ACTION: SL requested that TVH forward electronic versions. SL to condense the 
responses and cross reference with TVH work and circulate to Committee Members 
by 27.11.15 to draw out issues and options to go to Council. 
 
BR gave a verbal update on the meeting with the Rural Community Council of Essex 
(RCCE), who advised that a Character Appraisal of Epping, as used in Village Design 
Statements, would be useful for the Neighbourhood Plan.  
BR circulated a map of Epping split into 19 areas, an example of how it might look and 
outlined the process to members. 
TC and BS asked that some amendments be made to the 19 areas. 
NA asked that green spaces etc, be included. 
Members AGREED that a Character Appraisal be undertaken and that the information 
be circulated to Committee members who would help in carrying this out. The timescale 
for this activity was set at 3 months. 
ACTION: BR 
 
An updated project planner was circulated to members for information. 
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Epping Forest District Council (EFDC) Local Plan timescales were discussed. NA reported 
that at a recent meeting with the Head of Planning and the MP for Epping Forest, their 
continued help was assured and they wanted to progress the EFDC Local Plan as quickly 
as possible. 
 
BR confirmed that support from EFDC Neighbourhood Planning Officers was good and 
that they have been extremely helpful. Given the long time scales involved with EFDC’s 
Local Plan, the ETC neighbourhood Plan needed to be in step so as not to duplicate 
work already being undertaken by EFDC and to avoid unnecessary expense. 
 
Members discussed the issues of sustainability in the NPPF, Greenbelt protection, EFDC 
Local Plan and how that would be translated into the Neighbourhood Plan. 
 
TC suggested that when looking for help with specific projects, the local Scouts could 
possibly do some work for badges that were relevant. 
 

287 QUESTIONNAIRE IN FEBRUARY 2016 EDITION OF TALK ABOUT EPPING 
 

BR outlined the proposal to include a Neighbourhood Plan detailed questionnaire, 
based on the early engagement responses, in the Spring 2016 edition of Talk About 
Epping. The idea was to have a business reply paid envelope from Royal Mail to 
encourage residents to return the questionnaire costing approximately £2000 pounds 
for printing, distribution and reply paid. Funding was available through the Locality 
funding stream, however, Members may want to keep that in reserve for costs around 
production of the actual plan. 
 
Members discussed ways of receiving the questionnaire back, without incurring business 
reply costs. 
 
Members AGREED to produce the questionnaire but suggested using collection boxes 
at strategic points around Epping, for residents to drop their responses into. 
ACTION: SL/BR to draw up questionnaire (after Council on 8.12.15) and an action 
plan for collection by boxes if agreed and suitable locations can be found. 

 
288 QUESTIONNAIRE FOCUSED ON BUSINESSES IN EPPING 
 

SL advised members that a number of Neighbourhood Plans have specifically targeted 
businesses with a separate questionnaire/survey and members were asked to 
CONSIDER if they wish to do the same. 
 
After discussion Members AGREED to: 

• Identify someone with a marketing background to help frame the questions 
• Produce a question card for businesses in Epping 
• That ETC Councillors would spend a designated day visiting all businesses with 

the question card 
 

ACTION: SL to do a précis of questions asked in other Neighbourhood Plan business 
questionnaires and circulate to the group. 
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289 EPPING TOGETHER SOCIAL EVENT 
 

BR advised that an Epping Together open social event would be held on 11th February 
2016 at Epping Hall, to highlight the work undertaken so far on the Neighbourhood 
Plan and to launch the questionnaire going into Talk About Epping. 

 
290 DATE OF NEXT MEETING 
 

Tuesday 26th January 2016 at 8.15pm after the Planning & General Purposes Committee 
meeting at Epping Hall. 

 
 

 
 

 
 

Signature of Chairman 
 
 
Date 

 
 
 
 
 


